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Application Form

Introduction

WizOf.Biz is a web-based platform that brings together business clients and independent mentors in an effective and efficient way. Clients benefit from easy access to confidential advice and feedback from qualified mentors. Mentors benefit from having their ideal type of clients delivered directly to them at no cost while getting paid for their expertise, thus improving a client’s chances of success.

The confidential material that clients provide to mentors we call submissions. Submissions come in different forms such as documents, graphics, video, etc. They also have different submission types such as business plans, presentations, resumes, logos, etc. This document will help you introduce a new submission type.

A new submission type benefits the mentor who does this because they become the “instant expert” on that type of submission. So, anyone asking for an opinion, in-depth structured analysis, or revision will automatically get the author of that type of submission. In effect, the mentor drives business to themselves.

There are 7 parts that you must provide when introducing a new submission type:

1. A name you give for the new type of submission and its taxonomy.

2. A HowTo that you provide that users can use to:

a. Create their own submissions of the new type from scratch; or 

b. Compare what best practices say to what they have already done.

3. A Template which users can use to simplify creation of the new submission type. WizOf.Biz staff can help with this.
4. A set of review criteria for the new submission type. This will ensure that all mentors reviewing material of this new submission type will use the same set of rating criteria. For each criterion, a numeric weight must be specified. The higher the number, the more important it is relative to the other criteria.

5. An estimate of the amount of time that an mentor should take to do an in-depth structured analysis and review of a real submission of the new type.

6. A range of prices that you would charge for creating a new type submission.

7. Provide 2+ samples of the new type of submission, usually as attachments.

When you have completed this form, please email it to mailto://new_submission_type@wizof.biz

Name of the new submission type
	Name of new type of submission:
	


Where does the new type belongs in the hierarchy of existing types. If it is a totally new type of submission, then it would have no parents:

_____________________________________________________________________________________
Create a HowTo
A HowTo is often used to create an instance of the new type. Use as many pages as necessary (you can use a separate document). (see samples in http://wizof.biz/faq)

Introductory Statement

A HowTo starts with a simple sentence stating what the HowTo is meant to provide.
This HowTo provides a condensation of the best practices for creating a submission of the new type.

Top Tips and Tricks
List the top 3-7 tips that the HowTo will cover. This gives the user an overview of what to expect. Topics other than the top 3-7 can be covered in the HowTo.
	1
	

	2
	

	3
	

	4
	

	5
	

	6
	

	7
	


Body of HowTo
Here you will enter the body of the HowTo. It discusses how to create a new submission and what attributes a submission of the new type must have. For example, if you are producing a HowTo for creating a new business card type, you would probably discuss font usage, colour, and other attributes.
(Use as many pages as needed, or you can attach a separate file):
	


Review Criteria for New Submission Type
Enter the list of review criteria that any mentor will use when analyzing a submission of the new type. (Use as many criteria and pages as needed.):
	Criterion Name
	Weight

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Summary
Enter summary of new HowTo. This section is optional. If written, it should only be 1-2 paragraphs :
	



Define Template
A template is a form containing fields with a name, type, optional default value, description of what content is expected, and where it is mandatory when creating the new submission type.  Each field has 5 parts:

· a name – must be unique amongst the other fields in the template

· a type – one of the following:

· Date and time

· Email

· Fieldset – used to group other fields

· File – currently must be on the last or only page of the template

· Grid – used for key/value pairs

· Hidden – used to embed values in forms used

· Pagebreak – to create a multi-page form

· Select – allows users to select from one or more choices

· Textarea – containing any number of lines of any length (HTML text allowed here)

· Text – single line of text (cannot be HTML)

· optional default value, (Fieldsets and pagebreaks can not have default values.)

· and a description used to help users fill in this template

WizOf.Biz will offer help with designing your template, if you wish. You can also create the template as a separate document and attach it to this application. If you wish to produce the template form using your own software , please send us a PDF of the completed form.
	#
	Name
	Type
	Default value
	Description
	Mandatory?

	
	
	
	
	
	

	
	
	
	
	
	


… as many fields as you need ...

	
	
	
	
	
	


Review Criteria for In-Depth Structured Analysis
Enter the list of review criteria that any mentor analyzing a client's submission will want to see. (Use as many criterion and pages as needed. Note that most of these criteria were mentioned in the HowTo, but without the criterion number or weight). You can find examples of review criteria in http://wizof.biz/faq.
	#
	Review Criterion
	Weight

	1
	
	

	2
	
	

	3
	
	

	4
	
	

	5
	
	

	6
	
	

	7
	
	

	8
	
	

	9
	
	

	10
	
	

	11
	
	

	12
	
	


Estimated Time To Do In-depth Analysis
In half-hour increments, how long do you estimate it would take you to do an in-depth structured analysis following the Template and Review Criteria you defined above. (Keep in mind that each criterion may be followed by a comment you make to explain your reasoning for rating the client’s submission on this criteria.)

Estimated time to complete in-depth analysis : __________ (in 30 minute increments)
Estimated Cost
Please give a range of prices that you would normally charge for doing a analysis of this new type of submission. from simple to complex submissions of this new type:

	For simple submissions of this new type (i.e., minimum fee): 
	_______________

	For complex submissions of this new type (i.e., maximum fee): 
	_______________


Samples of New Type
Please include at least two (2) samples of the new type of submission. They can be embedded in this document, or URLs can be used to reference the samples. In either case, you must have the rights to do so.

I understand I have the right to use these samples.

Signed
_______________________________________
Date  _____________________
Electronic signature can be used.
Insert Sample 1 (or URL) here: _________________________________________________

Insert Sample 2 (or URL) here: _________________________________________________


